
Begin by navigating to the Town of 
Southampton’s Main Page

To enter the Town Clerk Citizens Portal 
page click the link on the main page.



This page contains a link to the Town 
Clerk Portal, Instructional Video and a 
PDF of the Instructional Video.

This link will navigate you to the main 
page of the Town Clerk Portal. 



There is a quick find box where you can search for 
resolutions and other information by text.     

The Home page lists the most recent meetings and legal notices, with icons and 
hyperlinks to the agenda, minutes and video (if available) for each meeting.  

Click the Calendar link for a 
calendar view of meeting 
information.

Click the Notices link for a 
list of recent notices, 
broken down by type.

Click the Search link for a more 
detailed search capability.

Click the Media link for MediaTraq
webcasts, agendas and minutes.



From the Search screen you can search for resolutions, notices, minutes and 
hearings and more by text and date. Just select the item type from the dropdown 
box, enter the information in the “Text” field, enter your date range or click on the 
calendar and then click Go.



The Media screen lists all MediaTraq Webcasts, Agendas and Minutes by Town 
Board Meeting date. Select the meeting date or enter search information. From the 
Search screen you can search for resolutions, notices, minutes and hearings by text 
and date. Just enter the information in the “Text” field, enter your date range and 
then click Search.



The Media screen lists all MediaTraq Webcasts, Agendas and Minutes by Town 
Board Meeting date. Select the meeting date or enter search information. From the 
Search screen you can search for resolutions, notices, minutes and hearings by text 
and date. Just enter the information in the “Text” field, enter your date range and 
then click Search.



The Notices screen lists all recent legal notices and their publish dates, broken 
down by type.



To download a printable PDF of this presentation 
please click the paperclip icon found in the bottom 

right hand corner below.

The window shown below will appear, which will 
allow you to download the requested PDF.


